SAMPLE 
(This is a suggested sample letter, 
please add any other details required for embassy review in the letter.)
________________________________________________________________________________

OFFICAL CHINA COMPANY LETTERHEAD
Date
Embassy of the People's Republic of China
150 Tanglin Rd, 
Singapore 247969
Invitation Letter for China Visa Application
Dear Sir/Mdm,
We will be inviting Mr/Ms  __________________________ for a business visit/meeting from 
___________________________ to  ________________________ . 
The purpose of the visit is __________________________________________________ .
Applicant details are as follows: 
Full Name		:	
Nationality		:	
Passport No.		:	
Date of birth		:

________________ will be solely responsible for all expenses incurred during his stay in China.
We would appreciate it if you could kindly grant Mr/Ms __________________ the required visa for the trip.
Thank you.

Yours sincerely,
CHINA Company Stamp and Signature
____________________________
Name :
Designation : 

